@
&t((é/

The United Nations has introduced a new platform for managing NGO
registration to meetings and events at UN Headquarters in New York. The
platform is called Indico, and it replaces the registration functionality of
the previous system, CSO-Net. Indico has its own secure password engine,
and the username and password for the old CSO-net will not work for
Indico. Representatives will be able to create a new password when they
sign up an account in Indico.

The main difference between the new Indico system and the old CSO-net is
that in Indico, representatives register themselves individually, to increase
online security and privacy for each participant.

Once the representatives of an organization have registered for a
conference in Indico, the organization’s Conference Focal Point will be able
to see and approve their registrations. Upon approval of their registration
by the Conference Focal Point of their organization, representatives will
receive an automated email notification containing the official
confirmation letter. Representatives will bring a print-out of the
confirmation letter to pick up a UN grounds pass at the meeting or
conference in New York.

* Please note that these instructions only apply to NGOs in consultative status
with ECOSOC and Accredited NGOs to the Conference of States Parties to the
CRPD (COSP).

Step-by-step guide for COSP registration
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This guide provides step-by-step instructions for participants on the
following:

1. Creating your Indico account (page 2-3)
2. Activating your Indico account (page 4-5)
3. Registering for COSP (page 6-9)

4. Modifying a registration (page 10)

5. Additional information (page 11)

Please note that participation by civil society representatives in United Nations meetings and conferences is governed by the modalities of each event. Registration in Indico does not
guarantee participation in any specific event. The United Nations reserves the right to deny participation to any organization or individual at any time.

is administered by the United Nations Office at Geneva. © United Nations.
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Creating an account in Indico — Step by step
guidance

To register for conferences in Indico, you will first need
to create your Indico account. You only need to do this
once and will be able to use your account for
registering to current and future meetings and

Creating an account in Indico INJICO
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Main categories @ Navigate [F- @

Welcome to Indico. The Indico tool allows you to manage complex conferences, workshops and meetings. To start «® New
browsing, please select a category below. © New o

Highlights

UNCTAD

conferences. s

OHCHR for Non-Governme.

UNESCAP

Information Service - UN Geneva

1. Go to Indico at https://indico.un.org opa

NGO

 of Independent Eminent

UN Library Geneva

2. Click on Login in the upper right corner k e

ol o @© Europe/Zurich = (@ English - 3] Login
United Nations

Events & Conferences

Create a new Indico profile
/ To create a new Indico profile you first need to verity your email address.

Email address *
[SYEI Send me a verification email

Search for Events & o

3. Click the Create a New Account button

Powered by Indico / Brought to you by UNOG and um(ja & Code of Conduct | About | Privacy | Help | Contact L J JTZ’\V

Page 2



4 N

) ) : :

‘\ig ) Creating an account in Indico
N

4. Fill in your personal information on the sign-up form.

Please use your personal email to sign up, not an organizational email. All
communications, including your confirmation letters for conference
registrations, will be sent to your account email address.

Please note that your account email address needs to be unique. It cannot be
the same email that is already used for another account in Indico.

5. Click on Confirm to submit your account information.

Account dats

Eagisa v
address 1 Albania Street ARana

* Logn [ jane.doeggmal.com

ARE YOU HUMAN?

faasa, solve ths math to prove you are humsn:

141

6. Indico will display a confirmation page and will send you an
activation email.
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Activate your account — Step by step guidance

1. Once you have created your account, you will receive
an automated email confirming your account and
asking you to activate it.

The email will come from
noreply.accreditation@unogq.ch and will have the title
“Accreditation account confirmation”.

2. Click on the Activation Link in the email and your
account will be activated.

You will now be able to register for conferences and
events open to representatives of your organization.

Activate your account
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N noreply.accreditations@unog.ch
Accreditation account confirmation
-~

United Nations Office at Geneva - Accreditation System
English
Dear Ms. Jane Doe,
you have created a new account on the UNOG Accreditation System.
In == *~ ~~tivate your account and proceed to the conference registration area, kindly click on the following activation link:
Activation link
Best icgaras,
The UNOG Accreditation Team
Frangais
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Activate your account INAICH

If the account confirmation email is not in your email inbox, please check your
SPAM or Junk mail folder to see if it ended up there.

@© us/Eastern ~ (@ English - 3] Login

If you did not receive the account confirmation email, you can A\ St the
. C ti th
resend it to y0UfS€|f: | onvention on the

Rights of #COSP #SDGs #GlobalGoals
Persons with
Disabilities

* Go to Indico at https://indico.un.org/

* Click on Login in the upper right corner

Search for Events $ pel

G The 15th session of the Conference of States Parties to the Convention on Rights of Persons with

. CI |Ck ”Re‘send account aCtiva tion ema”n . Registration Disabilities (COSP15) will be scheduled to take place at the United Nations Headquarters, New York,

from 14 to 16 June 2022, during which an election of nine members of the Committee on the Rights
COSP15 Website

. . . . . . of Persons with disabilities will be conducted. More details on the planning and organization
An email field will appear. Type your email address in the field and inclucing the program or the session wil be i orthcoming
“ : : =17 Theme and sub-themes of the Conference
p ress Send account GCi‘IVC]tIOI’) Emall . Overarching theme: Building disability-inclusive and participatory societies in the COVID context and
beyond
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Register for COSP - Step by step guidance

Once you have created your account in Indico, you can use it to
register for conferences and meetings:

1. Go to the COSP15 registration page in Indico:
https://indico.un.org/e/un-cosp15

2. Scroll down and click the Register Now button

3. Loginto Indico using the email address and
password of your Indico account (see “Creating
an Account in Indico” on page 3 of this guide).

\%
} Register for COSP

Registration

COSP15 Website

Powered by Indico / Brought to you by UNOG and um(ja &

INJICO
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Disabilities (COSP15) will be scheduled to take place at the United Nations Headquarters, New York,
from 14 to 16 June 2022, during which an election of nine members of the Committee on the Rights of
P& sons with disabilities will be conducted. More details on the planning and organization including the
program for the session will be in forthcoming.

Theme and sub-themes of the Conference

Overarching theme: Building disability-inclusive and participatory societies in the COVID context and
beyond

Sub theme 1: Innovation and technology advancing disability rights

Sub theme 2: Economic empowerment and entrepreneurship of persons with disabilities

Sub theme 3: Participation of persons with disabilities in climate action, disaster risk reduction and
resilience against natural disasters

Starts 14 Jun 2022, 10:00 Hybrid
Ends 16 Jun 2022, 17:00 United Nations Headquarters
405 E 42nd St, New York, NY 10017

There are no materials yet. pod

Registration for this event is currently open. egister now

Code of Conduct | About | Privacy | Help | Contact
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You will now be placed on the COSP15 registration
form. Fill out the required information (fields marked

with *)

4. Under Representation Type, select NGO
(Non-Governmental Organizations) or
COSP Disabilities

5. Start typing the full name of your
organization, and select it from the list that
appearst

If you are not sure about the exact name, please consult
your organization or look up the exact name in the UN
DESA NGO database at http://esango.un.org/civilsociety/

* If the name of your organization does not appear automatically.
Please contact socialngo@un.org with any questions.

Register for COSP

INJICO

Overview Application

Registration COSP15 Online Registration Form

GRS UEEE Registration is open Contact info
Deadline 31 May 2022 socialngo@un.org

Registration for NGOs with ECOSOC status and NGOs Accredited to the Conference of State
Parties is open from 1 April to 31 May 2022.

Participation in this event is moderated
Your registration will have to be approved.

Representation Type Representative of governments, NGOs, etc.
Representation x Select the representation type... v
Type

Personal Data

Picture / Photo /

Upload
Fotografia *

Take Picture

Edit Picture
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6. Verify your personal details, upload a picture
(in .jpg format) and fill in any additional

required information (marked with *)

Please note: Indico only recognizes whole
numbers for the “Height” and “Weight” fields,
please round up to the nearest whole number
and do not add units such as “kg” or “cm”.

7. Click the Register button to submit your
request

Page 8
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Representation Type
: tion typ

Representation Type * [ --select a value--

Personal Data
P form f

Picture / Photo /
Fotografia = Upload

Edit
picture

Title / Titre / Titulo|Mr,

Gender / Genre /

Género e

First Name /
Prénom / Nombre |UN

Surname / Nom de

famille / Apellido = E"2be

Position / Position
/ Posicién
Institution /

Institution / United Nations
Institucion =

E

nf

encia

First Name / Prénom / Nombre *

John
Last Name / Nom de Famille / Apellido *

Doe
Telephone no. / Téléphone / Teléfono *

12345678 (+41) 123 45 6789

(All the field~ —u Wl aic ..

“ncel

INJICO

concernant la personne a contacter en cas
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You will receive an automated email notification
that your registration has been received and is
pending approval.

Please let COSP Team or the Conference Focal
Point in your organization know that you have
registered. Your organization’s Conference Focal
Point will also be able to approve your
registration in Indico.

Once your organization approves your registration,
you will receive an automated approval email
containing your official confirmation letter.

In case you do not receive your approval email
containing your confirmation letter, please follow
up with COSP Team or your organization’s
Conference Focal Point so we can resend the email.

Register for COSP

INJICO

Registration received, pending approval for the 11th session of the Conference of States Parties to the CRPD conference.

noreply.accreditations@unog.ct

United Nations - Accreditation System

English

Dear

This message s to acknowledge receipt of your registration request to the event

11th session of the Conference of States Parties to the CRPD.

The registration is pending approval. You will receive zn additional email when your registration has been processed.
Thank you and best regards,

nge@unarg

Frangais

Cherie)

Nous accusons réception de votre enregistrement pour |'événement

11th session of the Conference of States Parties to the CRPD.,

Votre demande de participation est en attente d'approbation par le secrétariat. Vous recevrez un courriel une fois que votre demande aura été traitée.
Merci et meilleures salutations,

ngo@un.org

e
eody

United Nations Nations Unies
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Modify your registration information — Step by step guidance

If you need to modify your registration data, e.g. for correcting a typo,
please follow the steps below:

Please note that you can only modify your registration prior to approval by
COSP Team or your Conference Focal Point. If you need to modify your
registration after your registration has been approved, please contact your
Conference Focal Point.

1. Go tothe COSP15 registration page at
https://indico.un.org/e/un-cosp15 and
scroll down until you see your current
registration information.

2. Click Modify.

3. When you are done modifying the registration form,
click Modify.
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Additional information

For more information on the 15th session of the Conference of States Parties to the CRPD (COSP15),
please visit: http://bit.ly/un-cosp15

If you have questions, please contact socialngo@un.org and enable@un.org.

Page 11

INJICD)




